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PRE-EVENT CHECKLIST

Book Place / Confirm Attendance
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Share Event with Other Contacts

Check Attendees List

Set goals for the Event

Develop strategy for obtaining goals

Work out who you want to talk to

Make sure you know an easy way to explain what you do

...and why you are attending the event
Business Cards
Research

Participate in the community

—27723\\\l/ /|
i\\\ 0 7442

O 0O 0000000 oooogoaodad

\




